
 
 
THE CORPORATION OF THE CITY OF COURTENAY 

MEMORANDUM 
 

 

 

To:  Rob Roycroft, Interim Director of Development Services  File No: 3060-20-2213 
From: Mike Grimsrud, Planner II - Development Planning  Date: February 14, 2023 
Subject:  Minor Revision to Building Location and Corresponding Building Details – 3040 Kilpatrick Ave 

 
ISSUE:  The owner proposes to shift the building back away from Kilpatrick Avenue 30” (762 mm) to avoid 
working at a difficult and potentially unsafe distance from an existing retaining wall at that side of the 
property, which is heavily intertwined with underground services. Surface parking layout is unaffected. 
Minor building changes to ensure the building still fits within setbacks are listed on Attachment No. 1, the 
Architect’s Letter, and pictured in Attachment No. 2, Revised Building Location Plans. 
 

Figure 1: Subject Property 

BACKGROUND:  DP2213 was approved August 10, 2022. BP015298 was opened October 27, 2022. Planning 
notified the building inspector and owner January 18, 2023 that a garbage enclosure building extension 
pictured in the plans would need a variance but that the building otherwise complied with zoning and DP, 
including the underground parking under the garbage enclosure building extension. Having checked with 
Building about process, Planning approved a version of building plans dated October 7, 2022 that included a 
subsequent staff note that “Garbage Refuse area to be constructed as per DP with Decorative Metal 
Screening and only permitted within the same area. If a variance is granted the garbage refuse area can be 
altered to match Variance”. The same annotation was added by staff to Attachment No. 2. The variance is 
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not required to build the underground of the building and if the upcoming variance application is denied the 
building can proceed without the refuse extension.  
On February 6, 2023, after having recently raised the topic of moving the building with Planning by phone, 
the project architect submitted a letter and plan, which was slightly modified in response to Planning 
comments and now fits CD Twenty-Six A Zone requirements, including setbacks, parking/bike parking, and 
useable open space.  
The Planning Division has no objections to proposed change and considers the changes to be minor in nature 
with no impact to the overall form and character of the development. Therefore, no formal amendment to 
DPV No. 2213 is required.  
 
RECOMMENDED ACTION: 
Planning Staff recommends approving the minor building location and corresponding design changes so that 
Planning will be able to sign off the referral for Building Permit # 015298 after BP drawings have been 
updated to reflect aforementioned changes.  
 
 
Respectfully submitted, 

 
Mike Grimsrud 
Planner II- Development Planning  
 
 
Location and design change approved. 
 
 
 
 
 
Rob Roycroft, MCIP, RPP 
Director of Development Services.  
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Attachment No. 1: Architect’s Letter  
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Attachment No. 2: Revised Building Location Plans 
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